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Synopsis

This is a summary of David Allen’s book Getting Things Done, which focuses on his innovated
method of improving organizational skills, increasing productivity, completing unfinished tasks, and
putting into effect new systems to decide on new tasks and also how to go about them. He
encapsulates the five organizational steps required to give structure to the process. He writes about
different principles ways to select the new task, talks about a threefold model that will help in
deciding on the work and the steps or targets to review the task. The detailed methods - using lists
and inboxes and filing systems - help in completing major and minor tasks and projects in a
seamless manner and with reduced anxiety and stress since the work is easier to get done. The
book offers the listener detailed guidance, including using digital tools and email inboxes for greater
productivity. It includes flexible solutions for those whose daily life has more family or personal work
than professional. Listeners can select and follow all the methods detailed in the book, or select only
those that are applicable and useful to them. The new edition features updated information based
on latest scientific research. This is a summary and analysis of the latest book. About the author:
Ant Hive Media reads every chapter, extracts the understanding, and leaves you with a new
perspective and time to spare. We do the work so you can understand the book in minutes, not

hours.

Book Information

Audible Audio Edition

Listening Length: 29 minutes

Program Type: Audiobook

Version: Unabridged

Publisher: Ant Hive Media

Audible.com Release Date: March 2, 2016

Language: English

ASIN: BO1COPXUPK

Best Sellers Rank: #21 inA Books > Audible Audiobooks > Nonfiction > Study Aids #750

inA Books > Audible Audiobooks > Health, Mind & Body > Self-Help #888 inA Books > Self-Help >

Motivational

Download to continue reading...

Getting Things Done: The Art of Stress-Free Productivity by David Allen - Book Summary Summary
David Allen’s Getting Things Done Summary of Getting Things Done: The Art of Stress-Free


http://overanswer.com/en-us/read-book/lQ3ej/summary-david-allen-s-getting-things-done.pdf?r=WBNI%2BzaxV%2BwcUJQMrCACm%2BXWZU%2F7cJ65voZfCmYzSx4%3D

Productivity (David Allen) Cheat Sheet: Master Getting Things Done...In 2 Minutes - The Practical
Summary of David Allen’s Best Selling Book OneNote: OneNote User Guide to Getting Things
Done: Setup OneNote for GTD in 5 Easy Steps (OneNote & David Allen’s GTD (2015)) OneNote:
OneNote Essential User Guide to Getting Things Done on OneNote: Setup OneNote for GTD in 5
Easy Steps (OneNote & David Allen’s GTD (2015)) Tame Your Gmail in 5 Easy Steps with David
Allen’s GTD: 5-Steps to Organize Your Mail, Improve Productivity and Get Things Done Using
Gmail, Google Drive, Google Tasks and Google Calendar Summary - StrengthsFinder 2.0: By Tom
Rath - A Chapter by Chapter Summary (StrengthsFinder 2.0: Summary - Paperback, Audiobook,
Audible, Book) MAKE IT HAPPEN in Ten Minutes a Day: The Simple, Lifesaving Method for Getting
Things Done The Effective Executive: The Definitive Guide to Getting the Right Things Done
(Harperbusiness Essentials) The Effective Executive: The Definitive Guide to Getting the Right
Things Done Getting Things Done with Evernote Getting Things Done: The Art of Stress-Free
Productivity Execution: The Discipline of Getting Things Done Evernote for Your Productivity - The
Beginner's Guide to Getting Things Done with Evernote or How to Organize Your Life with
Notetaking and Archiving: ... Evernote Bible, Evernote Notebook) Stephen R. Covey’s The 4
Disciplines of Execution: The Secret To Getting Things Done, On Time, With Excellence - Live
Performance To-Do List Makeover: A Simple Guide to Getting the Important Things Done
(Productive Habits Book 2) Time Management: Guide to Time Management Skills, Productivity,
Procrastination and Getting Things Done (time management, procrastination, productivity, ...
successful people, efficiency, schedule) Summary: The 10X Rule: The Only Difference Between
Success and Failure by Grant Cardone: Book Summary Book Summary: Crossing the Chasm: 45

Minutes - Key Points Summary/Refresher

Dmca


http://overanswer.com/en-us/dmca

